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NOTE:  Place unspoken gestures, background comments or indications of untranscribable noises in (parenthesis).  Do not transcribe ums and other verbal fillers unless they convey a clear meaning (such as anxiety after a tough question or discussing an emotional event) or are an important part of the way the person expresses her or himself.  Also only indicate a lengthy pause if it conveys a meaning.  Do so by adding (pause).  If materials are added to the transcription to provide extra information not conveyed in the original recording, put the words in [square brackets].  You can also use [square brackets] to add comments that the interviewee makes on the first draft of the transcription or to indicate areas in the transcript where material or names have been redacted. 
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